US RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE
YiLZ/ /rreivealiune ruR RELUH DEPARTMENT OF ARCHIVES AND HISTORY
&/ 5725/0 ~07

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—? for instructions on completing th-is form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. )

FOR AGENCY USE 1. Agency Address ] FOR RECORDS MANAGEMENT USE
Appiication Date Department of Education Application Number
Office of Instructional Programs 8 q -0Y 7
— Instructional Media Division : .
Application Number Chapter 2 Section ' X Date Received : I:;am Completed
___|156 Trinity Ave.,S.E., Atlanta, 6A. 30303 MAY 10 1389 JUN 2 6 1989
2. Person to Contact Working Title Telephons Number
Larry Purcell . Coordinator 656-2444

3. Action Requested _
a. KX Establish Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.

c. [] Amend ApplicationNo. . Check One: [J Change; (1 Supercege; O Void

4. Dates of Serias 5. Records Series Title (followed by title used in office; if differsnt] Y. Y. GJIH&E]

Earliest Latest S ' _ w

1986 | to date LOCAL SCHGOL_‘V §¥S_TEM_CHAI?TER 2/ _ECI{@__= APPLIC#_\TION CASE FILES

6. Division and Office Function What is tﬁe’_function of the Division and the Office in whic.ﬁ this record series is created?

The ECIA Chapter 2 Section is a part of the Instructional Media Division, Office of Instruc-
tional Programs. This Section administers the ECIA(Education Consolidation and Improvement
Act) Chapter 2 Program for Georgia and provides related advisory/consultative services with-
in the Department of Education and to local educational agencies. Chapter 2 staff are
responsible for designing and implementing workshops related to planning, implementing and
evaluating Chapter 2 programs and projects.  They must interpret laws, rules and regulations,
federal and state policies and guidelines and advise administrative personnel on complying
with provisions of Chapter 2 law. The Chapter 2 Section is responsible for advising school
systems and other educational agencies on conducting self-evaluations and resolving any
discrepancies revealed when evaluating project effectiveness. An additional activity within
this office is the development of the state plan, funding distribution formulas and guide-

}ines and reviewing Chapter 2 applications to ensure compliance with federal and/or state
laws.

7. Record Series Description This file contains the following documents finciude form numbers and titles, if any):
‘Attach samples of the fite.

Documents relating to: Administering the Chapter 2 Program in Georgia by reviewing and approving
Chapter 2 Applications from local school systems and providing related advisory and
consultative services. s
Included are:  DE Form 0607 {Application for Chapter 2 Funds) DE Form 0262 (Request for Project
Extension), Application Checklist, On-Site Review Forms, DE Form 0261 (Project Completion
Form) and related correspondence; Computer reports [summarizing proaram quantitative data,
such as No. of Teachers, No. of Students, Funds Expended, by system] Y. 8 &J‘*Jf?

Fileisarranged: Chronologically by Fiscal Year; thereunder alphabetically by school system

8. Monthly Referance Rate How often are records referred to which are:
One to six months old _D3ilY : Seven to twelve months old _Daily ; Thirtesn to twenty-four months oldQccasionally

twenty-five months and older Occasionally
9. Annual Rate of Accumulation of Records
Letter-size drawers __1_: Legatsizedrawers . Shelves ______; Other fspacify)

. Total Current Accumulation: 3 1/2 Letter Drawers
Aﬂ—SG—?'I; Rev. 76 - _ {Over)




2. s this the afficial copy of the series?
X i not, where ig it? .

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation,

c. ls this a vital record?

d. Does this series have historical or long term research value? ¢

e. When one or two documents in the file make it necessary to keep the entie file for a long period, couid these

documents be schedyled separately? '

Baltel |

f._1s the information contained in this series ever published? If ves, attach coov.

g. Is the information contained in this spries ever analyzed and/or ré jn a summarized report?
Prin nua Quantreati Ve RERoTE P

X If ves, attach copy, COmputer Printout - Annua 1ve

! h._ Is there a duplication of this series in your office, of in i
X If ves. m'; Copy of Appli cation fifed wﬂ?ﬁ&-‘fo%rair@gtem
x i i - ‘ 7, .I'l_-'". hhl"l * i Uil ol i) ll' » i

X i._Does the record seri RITST D antitative Data, by System)

11. Retention Requirements The following requires the series to be kept:
a. State Law \r.t'mvears. d. Audit period : — 5 years.
b. Statute of limitation . years. e. Administrative nead - 6 years,
¢. Federal law S ? —  years, f. Federal retantion instructions ) years,

Attach copy or excert of laws or regulations. Explain administrative need.
PL 100-297 (Hawkins-Stafford Elementary and Secondary School Improvement), Amendments of
PL _97-35 &Edusation Consolidation Improvement Act of 1981 1988
(Federal Regulation . ; Project Completion Date/thus
: i mpletion Date/thus
L 3Gt 22t Ve THALE® rEP9T18s 9 "ok aH"oF §o3ER from Prodect Comp
12. Approved Disposition Instructions  This agency recommerxds that the file series be cut off at the end of sach:
I Calendar Yesr: 3§ Fiscal Year; {J Other __then,
Y. 8. o/ 439**NOTE** Projects must be completed by end of Fiscaf

@ Holdin the current filesarea —______monthish 2 year(s): then Year/Left-over funds are reimbursed

[0 Transfer to local holding area; hold ____ - year{s); then to the Dept. of Education and may be
O Transfer to State Records Center;hold .2 year(s); then re-issued to the system in the next
[} Destroy. Fiscal Year for a diffarent project.
0 Transfer to State Archives for permanent retention. (per Larry Purcell/ Pro';_f_’i_'am Coordinatar,
O Other {Specify) 06/14/89) " = _

>

e |

These instructions apply to alt prior and future accumulations of the series,

ncy, Head/Designes  (Signature) __Date Records Management Officer (Signature) Date
A7 ;

6% = ALY 7 Yok, ﬁeahnl 05}0'!3?
/ Stats Records Committes {Signature} Date

Recommendations in para- - I
graph 12 are approved. State Auditor/Designee /\m : k &6 27
{If disapproved, attach letter

of explanation.) Secretary of State/Designes | 4 Auans] M bhr— ¢/i4 |5g
89-0Y7  |CQUERNOR'S e | L/ . ) ek A5

AR—E0-71. Rev. T8 Aeversa Side)




